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• COVID-19 Campus Rules  
• Guidelines for Preparing for Reoccupancy 
• Guidelines for Safe Washroom Reoccupancy 
• Space Analysis and Reoccupancy Planning Tool 
• UBC Employee COVID-19 PPE Guidance 
• Ordering Critical Personal Protective Equipment 
• UBC Employee COVID-19 Use of Shared UBC Vehicles Guidance 
• UBC Facilities COVID-19 website - Service Level Information 
• UBC Employees COVID-19 Essential In-person Meetings/Trainings Guidance 
• Workplace Physical distancing Planning Tool and Signage Kit 
• Preventing COVID-19 Infection in the Workplace training course 
• UBC Cleaning Standards & Recommendations for Supplementary Cleaning 
• UBC Classroom Safety Planning 
• UBC Signage 
• COVID-19 Safety Plan Addendum: Required Non-Medical Masks  

  
6. Professional/Industry Associations 

N/a 
 

Section #2 - Risk Assessment  
The below information is intended to serve as a guide for risk assessment and the planning of mitigation 
strategies. Activities are considered high risk for COVID-19 if they meet any three risk considerations below. 
Your plan will be reviewed by your LST; they will consider both high and low risk activities as this will 
determine additional approval requirements (APSC Dean’s Office, Central UBC, etc.). Please note, the risk 
assessment is done before the risk mitigations are in place. 
 

Risk Consideration Context Important Risk Mitigation 

Risk #1 – public facing units 
(interactions with 10+ people who 
are not your regular colleagues)  
 

The risk of COVID-19 
introduction and 
spread is presumed to 
be greater as the 
number of contacts 
increases 

– Enable two metre physical 
distancing; pinch-points must be 
addressed and carefully managed. 
– Use of plexiglass barriers 
wherever possible 
– Reduction of high touch points 
or increased cleaning 
– Use of cohort groups, where 
appropriate 
– Enable and encourage increased 
hand hygiene 
– Strict non-admittance to anyone 
with symptoms 
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Risk #2 – Prolonged close interaction 
with others (not in the usual cohort 
of colleagues); if contact lasts for 
more than 15 minutes  
 

Person-to-person 
spread is more likely 
with prolonged contact 

– Enable two metre physical 
distancing 
– Reduction of high touch points 
or increased cleaning 
– Enable and encourage increased 
hand hygiene 
– Strict non-admittance to anyone 
with symptoms 

Risk #3 – The workplace or activity is 
indoors and windows cannot be 
opened 

(e.g., some classroom and meeting 
spaces) 

A confined indoor 
space is presumed to 
have greater risk 

– Enable two metre physical 
distancing 
– Reduction of high touch points 
or increased cleaning 
– Enable and encourage increased 
hand hygiene 
– Strict non-admittance to anyone 
with symptoms 

Risk #4 – 
Employees/students/visitors have 
frequent contact with high-touch 
surfaces 
 

A higher frequency of 
contact with high-touch 
surfaces (e.g., service 
counters, card payment 
machines) is presumed 
to have greater risk 

– Enable two metre physical 
distancing 
– Use of plexiglass barriers 
wherever possible 
– Reduction of high touch points 
or increased cleaning 
– Enable and encourage increased 
hand hygiene 
– Strict non-admittance to anyone 
with symptoms 

Risk #5 – The activity involves people 
who are at higher risk of severe 
illness (i.e., older adults or those 
with chronic health conditions)  

COVID-19 can cause 
more severe illness 
among people who are 
65 and over, and those 
who have 
compromised immune 
systems or other 
underlying medical 
conditions 

– Work with HR for individual 
accommodations 
– Encourage work from home 
arrangements 
– Enable two metre physical 
distancing 
– Reduction of high touch points 
or increased cleaning 
– Enable and encourage increased 
hand hygiene 
– Strict non-admittance to anyone 
with symptoms 

Risk #6 – The activity involves people 
who are not able to follow hygiene 

COVID-19 spread can 
occur when personal 

– Reduction of high touch points 
or increased cleaning 
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• Where a feature/service leads to formation of a line-up (e.g., coffee machine, machine shops), 
markings spaced 2m apart will be placed on the floor. 

Points of Access to Building and Access Control 
• Access to the ICICS building is provided using key cards and the building will remain locked until 

further notice. The now designated ‘exit doors only’ will have their fob readers deactivated by 
UBC Secure Access to prevent entry through these doors. 

• Do not attempt to circumvent a deactivated door by wedging it open. 
• When several persons are attempting to enter and exit at the same time, persons exiting have 

priority, one at a time, while others must wait their turn. Do not let others enter behind you. 
• At building entries use automatic door openers if available to reduce touchpoints, otherwise 

open doors normally and immediately wash hands. 
• To minimize contact with high-touch surfaces, interior doors that can be safely propped open 

without violating fire codes, should be propped open. 
UBC-Managed Undergraduate / Graduate Learning and Teaching Spaces 

• Before entering one of the UBC-managed rooms, ICICS staff, faculty, researchers, and other 
personnel must read the COVID-19 Safety Plan for General Teaching Spaces.  

• In addition to all of the policies stated in the document, all high-touch surfaces must be 
cleaned both before and after use. 

Signage and Directional Guides 
• A Worker/Visitor Entry Check sign will be posted at every entrance, which describes the 

symptoms of COVID-19 and other self-declaration items, and prohibits entry for any personnel 
that may meet one of the three criteria. 

Hand Sanitizer Stations 
• Hand washing/sanitizing stations should be considered inside of building entrances, subject to 

availability. 
• Hand sanitizers should be considered near the entrance to all shared labs/multi-user facilities 

(to be provided by PI or facility manager), subject to availability. 
• Hand sanitizing stations should be considered at locations where propping the doors interferes 

with a building’s airflow/temp stability subject to availability. 
Shared Facilities 

• All shared tools, computer keyboards, and other high-contact areas must be wiped down with 
disinfectant prior to and following use. 

• If required, visits to the workplace to deliver samples (e.g., industrial partners) should be 
prearranged, staggered, and safety protocols should be communicated before entry into the 
workplace (e.g., email and/or signage posted to entrance). Keep a record of visitors to the 
workplace. 

• Users MUST comply with procedures or access/services will be denied. 
Shipping and Receiving  

• Individuals are discouraged from ordering items to campus unless necessary. If it 
is essential that your item be delivered to campus, please note that mail/packages will 
continue to be delivered to the temporary mail room (ICCS 283). Individuals can retrieve their 
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Appendices 
• [APSC specifically requests photographs of your current workspace layout, as well as your 

proposed usage layout i.e. where people will work, what areas will be closed off, where signage 
will be placed, etc. If floor plans are available, please append these as well. 

• Please attach any maps, pictures, departmental policies or risk assessments applicable UBC 
Guidance documents, where necessary, and other regulatory requirements referred to in 
document.] 
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Appendix A – Return to Campus Activity Commitment Form 
Building requirements for conduct related specifically to COVID-19 safety have been developed for the 
ICICS building in general and workspace in particular. The building guidelines have been co-developed by 
the LST co-chairs from ICICS.  All students, staff and faculty who are permitted to resume activities in the 
ICICS building are required to complete the following requirements. Send completed form to your 
supervisor or his/her designate à Gable Yeung makerspace@icics.ubc.ca  

Requirement 
Check 
when 
complete 

Review the intermediate safety plan  
Review the child safety plan  
Review Makerspace Handbook  
Complete the SRS online COVID-19 safety course and sent the certificate to Gable Yeung 
makerspace@icics.ubc.ca   

Your name: _______________________   Date: ________ 

Faculty/Dept. ____________       Primary room: _______ 

Your role (faculty, staff, grad student, etc.): ___________________    

Supervisor name:  ________________    

Your signature: _____________ 

By your signature you agree that you intend to meet the requirements/principles for: 

• Doing the daily building check-in and check-out (QR code access) 
• Practices for protecting against getting COVID-19 (stay home if ill; avoid touching your face; wash 

hands frequently; physical distancing > 2 m) 
• No building access unless authorized by the schedule set up by the supervisor 
• Knowing the guidelines for entry/exit to/from the building and getting around it 
• Accessing washrooms and photocopy room 
• Eating guidelines 
• Cleaning and disinfecting commonly touched surfaces and shared equipment/tools 
• Knowing who to contact for safety and interpersonal concerns/problems 
• Abide by your unit’s working alone policy 
• Building evacuation procedures in case of emergency 
• What to do if someone shows signs of respiratory illness 
• Consequences of not following requirements and rules 

 










