
COVID-19 Child (Workspace) Plan Change Log  
Change log: 

Date Version Writer Change Description Approved By 
2020.12.10  David, Roberts  

ICICS Technical 

Manager & LST 

Coordinator  

3.4 Spatial Analysis: Occupancy limits, 

floor space, and traffic flows: As 

recommended by the Dean’s Office in 

the Faculty of Applied Science, ICICS will 

use a QR code for check-in/out of the 

building in order  

• QR code for sign-in and sign-out:  

o Sign in captures name, date and 

time, department. When they 

answer “arriving”, the self-

assessment for COVID-19 

symptoms is imbedded in this 

survey.  

o When they answer “departing”, 

name, date as well as a list of 

primary rooms they have been in 

will be included. No self-

assessment required at exit.  

*There may be reason for 
exemptions to accommodate 
systems for shared buildings. 

• ICICS will complete compliance checks 

(can be random) to ensure the 2/3 

occupancy is not exceeded 

3.5. Worker Screening: ICICS will ensure 

that the check-in & check-out QR code 

(provided by the Dean’s Office) is posted 

on the entrance doors of the ICICS 

building (where possible). The survey 

will have the questions from Thrive BC 

Self-Assessment Tool. 

3.6. Prohibited Worker Tracking: The QR 

code Qualtrics survey database will have 

the information if someone who tried to 

access a building has COVID-19 

symptoms. 
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• Receiving, discharging and re-shelving physical materials 
• Receiving and processing book orders and journal subscriptions 

 
Who has vetted and approved your draft plan within your Department/School/Unit? 
ICICS: Rob Rohling, Fatima Damji, David Roberts 
 
How would the service levels differ from normal operations? 
There will be no public opening hours, to ensure no public interaction. Materials circulation would be by request 
only and would be delivered by campus mail or curbside pickup. 
 
Describe the phasing  
We would like to start with staff in the room twice a week (Mondays and Wednesdays, maximum 8:30-4:30, but 
generally less). If the demand for service is high, we might want to expand to three times a week. 

[The following is a list of the different documents Safety and Risk Services asks you 

to review while developing your plan.  Please read them and leave them here to 

indicate you have consulted them.] 

 
Section #1 – Regulatory Context  

3. Provincial and Sector-Specific Guidance 
 

• BC’s Restart Plan: “Next Steps to move BC through the pandemic” 
• BC COVID-19 Self Assessment Tool  

 
4. WorkSafeBC Guidance 
 

• COVID-19 and returning to safe operation - Phases 2 & 3 
• WorkSafeBC COVID-19 Safety Plan 
• WorkSafeBC: Designing Effective Barriers 
• WorkSafeBC: Entry Check for Workers 
• WorkSafeBC: Entry Check for Visitors  
• WorkSafeBC Protocol: Offices  
• WorkSafeBC Protocols: Post-Secondary Education  

 
5. UBC Guidance 
 

• COVID-19 Campus Rules  
• Guidelines for Preparing for Reoccupancy 
• Guidelines for Safe Washroom Reoccupancy 
• Space Analysis and Reoccupancy Planning Tool 
• UBC Employee COVID-19 PPE Guidance 
• Ordering Critical Personal Protective Equipment 
• UBC Employee COVID-19 Use of Shared UBC Vehicles Guidance 
• UBC Facilities COVID-19 website - Service Level Information 
• UBC Employees COVID-19 Essential In-person Meetings/Trainings Guidance 
• Workplace Physical distancing Planning Tool and Signage Kit 
• Preventing COVID-19 Infection in the Workplace training course 
• UBC Cleaning Standards & Recommendations for Supplementary Cleaning 
• UBC Classroom Safety Planning 
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• UBC Signage 
• COVID-19 Safety Plan Addendum: Required Non-Medical Masks ̣ 

  
6. Professional/Industry Associations 

N/a 
 

Section #2 - Risk Assessment  
The below information is intended to serve as a guide for risk assessment and the planning of mitigation 
strategies. Activities are considered high risk for COVID-19 if they meet any three risk considerations below. 
Your plan will be reviewed by your LST; they will consider both high and low risk activities as this will 
determine additional approval requirements (APSC Dean’s Office, Central UBC, etc.). Please note, the risk 
assessment is done before the risk mitigations are in place. 
 

Risk Consideration Context Important Risk Mitigation 

Risk #1 – public facing units 
(interactions with 10+ people who 
are not your regular colleagues)  
 

The risk of COVID-19 
introduction and 
spread is presumed to 
be greater as the 
number of contacts 
increases 

– Enable two metre physical 
distancing; pinch-points must be 
addressed and carefully managed. 
– Use of plexiglass barriers 
wherever possible 
– Reduction of high touch points 
or increased cleaning 
– Use of cohort groups, where 
appropriate 
– Enable and encourage increased 
hand hygiene 
– Strict non-admittance to anyone 
with symptoms 

Risk #2 – Prolonged close interaction 
with others (not in the usual cohort 
of colleagues); if contact lasts for 
more than 15 minutes  
 

Person-to-person 
spread is more likely 
with prolonged contact 

– Enable two metre physical 
distancing 
– Reduction of high touch points 
or increased cleaning 
– Enable and encourage increased 
hand hygiene 
– Strict non-admittance to anyone 
with symptoms 

Risk #3 – The workplace or activity is 
indoors and windows cannot be 
opened 

(e.g., some classroom and meeting 
spaces) 

A confined indoor 
space is presumed to 
have greater risk 

– Enable two metre physical 
distancing 
– Reduction of high touch points 
or increased cleaning 
– Enable and encourage increased 
hand hygiene 
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Appendix 1 – Return to Campus Activity Commitment Form 
Building requirements for conduct related specifically to COVID-19 safety have been developed for the 
[insert name of building] building in general and workspace in particular. The building guidelines have 
been co-developed by the LST co-chairs from [insert name of Departments/Schools/Units involved sharing 

the one building].  All students, staff and faculty who are permitted to resume activities in the [insert 

name of building] building are required to complete the following requirements. Send completed form to 
your supervisor or his/her designate à [insert name of Departmental/School designate dedicated to 

collecting these forms & SRS course certificates of completion.]   

Requirement 
Check 
when 
complete 

Review the intermediate safety plan  
Review the child safety plan  
Complete the SRS online COVID-19 safety course and sent the certificate to [insert 

name]    

[List any other specific training you require]  

Your name: _______________________   Date: ________ 

Faculty/Dept. ____________       Primary room: _______ 

Your role (faculty, staff, grad student, etc.): ___________________    

Supervisor name:  ________________    

Your signature: _____________ 

By your signature you agree that you intend to meet the requirements/principles for: 

• Doing the daily building check-in and check-out (QR code access) 
• Practices for protecting against getting COVID-19 (stay home if ill; avoid touching your face; wash 

hands frequently; physical distancing > 2 m) 
• No building access unless authorized by the schedule set up by the supervisor 
• Knowing the guidelines for entry/exit to/from the building and getting around it 
• Accessing washrooms and photocopy room 
• Eating guidelines 
• Cleaning and disinfecting commonly touched surfaces and shared equipment/tools 
• Knowing who to contact for safety and interpersonal concerns/problems 
• Abide by your unit’s working alone policy 
• Building evacuation procedures in case of emergency 
• What to do if someone shows signs of respiratory illness 
• Consequences of not following requirements and rules 

 




