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continue our business development. Our technical team will on-campus when they require the 
equipment to carry out work that day, otherwise they will be working from home.  

[The following is a list of the different documents Safety and Risk Services asks you to 
review while developing your plan.  Please read them and leave them here to indicate 
you have consulted them.] 

 
Section #1 – Regulatory Context  

3. Provincial and Sector-Specific Guidance 
 

x BC’s Restart Plan: “Next Steps to move BC through the pandemic” 
x BC COVID-19 Self Assessment Tool  

 
4. WorkSafeBC Guidance 
 

x COVID-19 and returning to safe operation - Phases 2 & 3 
x WorkSafeBC COVID-19 Safety Plan 
x WorkSafeBC: Designing Effective Barriers 
x WorkSafeBC: Entry Check for Workers 
x WorkSafeBC: Entry Check for Visitors  
x WorkSafeBC Protocol: Offices  
x WorkSafeBC Protocols: Post-Secondary Education  

 
5. UBC Guidance 
 

x COVID-19 Campus Rules  
x Guidelines for Preparing for Reoccupancy 
x Guidelines for Safe Washroom Reoccupancy 
x Space Analysis and Reoccupancy Planning Tool 
x UBC Employee COVID-19 PPE Guidance 
x Ordering Critical Personal Protective Equipment 
x UBC Employee COVID-19 Use of Shared UBC Vehicles Guidance 
x UBC Facilities COVID-19 website - Service Level Information 
x UBC Employees COVID-19 Essential In-person Meetings/Trainings Guidance 
x Workplace Physical distancing Planning Tool and Signage Kit 
x Preventing COVID-19 Infection in the Workplace training course 
x UBC Cleaning Standards & Recommendations for Supplementary Cleaning 
x UBC Classroom Safety Planning 
x UBC Signage 
x COVID-19 Safety Plan Addendum: Required Non-Medical Masks า 

  
6. Professional/Industry Associations 
N/a 

 
Section #2 - Risk Assessment  
The below information is intended to serve as a guide for risk assessment and the planning of mitigation 
strategies. Activities are considered high risk for COVID-19 if they meet any three risk considerations below. 
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Your plan will be reviewed by your LST; they will consider both high and low risk activities as this will 
determine additional approval requirements (APSC Dean’s Office, Central UBC, etc.). Please note, the risk 
assessment is done before the risk mitigations are in place. 
 

Risk Consideration Context Important Risk Mitigation 

Risk #1 – public facing units 
(interactions with 10+ people who 
are not your regular colleagues)  

 

The risk of COVID-19 
introduction and 
spread is presumed to 
be greater as the 
number of contacts 
increases 

– Enable two metre physical 
distancing; pinch-points must be 
addressed and carefully managed. 
– Use of plexiglass barriers 
wherever possible 
– Reduction of high touch points 
or increased cleaning 
– Use of cohort groups, where 
appropriate 
– Enable and encourage increased 
hand hygiene 
– Strict non-admittance to anyone 
with symptoms 

Risk #2 – Prolonged close interaction 
with others (not in the usual cohort 
of colleagues); if contact lasts for 
more than 15 minutes  

 

Person-to-person 
spread is more likely 
with prolonged contact 

– Enable two metre physical 
distancing 
– Reduction of high touch points 
or increased cleaning 
– Enable and encourage increased 
hand hygiene 
– Strict non-admittance to anyone 
with symptoms 

Risk #3 – The workplace or activity is 
indoors and windows cannot be 
opened 

(e.g., some classroom and meeting 
spaces) 

A confined indoor 
space is presumed to 
have greater risk 

– Enable two metre physical 
distancing 
– Reduction of high touch points 
or increased cleaning 
– Enable and encourage increased 
hand hygiene 
– Strict non-admittance to anyone 
with symptoms 

Risk #4 – 
Employees/students/visitors have 
frequent contact with high-touch 
surfaces 

 

A higher frequency of 
contact with high-touch 
surfaces (e.g., service 
counters, card payment 

– Enable two metre physical 
distancing 
– Use of plexiglass barriers 
wherever possible 
– Reduction of high touch points 
or increased cleaning 
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x One QR code for sign-in and sign-out:  
o Sign in captures name, date and time, department. When they answer “arriving”, the 

self-assessment for COVID-19 symptoms is imbedded in this survey.  
o When they answer “departing”, name, date as well as a list of primary rooms they 

have been in will be included. No self-assessment required at exit.  *There may be 
reason for exemptions to accommodate systems for shared buildings. 

x ICICS will complete compliance checks (can be random) to ensure the 2/3 occupancy is not 
exceeded 

 
Laboratory/Office Considerations 
Occupancy limits will also be posted on the door of each room by the PI or office administrator. 
 
Building/Facility Considerations 
Common areas (lunchrooms, lounges, study space, admin, teaching spaces, bathrooms, elevators) 

x All common/shared areas will remain closed during Phase 2, including administrative areas, 
common or shared areas such as kitchens, photocopy rooms, communal seating areas and 
patios.   

x All rooms will be sign-posted with the maximum occupancy based on available floor space to 
allow for 2m physical distancing. 

x Tape or markings will be placed on the ground to indicate where workers should stand while 
lining up to enter the elevator. Individuals should ensure adequate space is provided for those 
exiting the elevator. 

x Staff and faculty using ICICS during Stage 2 should not expect to be able to use common areas 
like shared kitchens for food preparation or consumption, and should make arrangements 
accordingly. 

x When common office machines or appliances are used (e.g., copier, microwave, refrigerator, 
kettles) they must be wiped down by the user with disinfectant prior to and following use. 

x Chairs and desks in lunchrooms / lounges / study spaces / administration areas (e.g., main 
office) must be spaced far enough apart to allow for physical distancing. 

x Where a feature/service leads to formation of a line-up (e.g., coffee machine, machine shops), 
markings spaced 2m apart will be placed on the floor. 

Points of Access to Building and Access Control 
x Access to the ICICS building is provided using key cards and the building will remain locked until 

further notice. The now designated ‘exit doors only’ will have their fob readers deactivated by 
UBC Secure Access to prevent entry through these doors. 

x Do not attempt to circumvent a deactivated door by wedging it open. 
x When several persons are attempting to enter and exit at the same time, persons exiting have 

priority, one at a time, while others must wait their turn. Do not let others enter behind you. 
x At building entries use automatic door openers if available to reduce touchpoints, otherwise 

open doors normally and immediately wash hands. 
x To minimize contact with high-touch surfaces, interior doors that can be safely propped open 

without violating fire codes, should be propped open. 
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Department-Managed Undergraduate / Graduate Learning and Teaching Spaces 
x Classrooms and meeting rooms can be open for specific events provided that a safety plan 

(with posted room occupancy) has been developed.   
UBC-Managed Undergraduate / Graduate Learning and Teaching Spaces 

x Before entering one of the UBC-managed rooms, ICICS staff, faculty, researchers, and other 
personnel must read the COVID-19 Safety Plan for General Teaching Spaces.  

x In addition to all of the policies stated in the document, all high-touch surfaces must be 
cleaned both before and after use. 

Signage and Directional Guides 
x A Worker/Visitor Entry Check sign will be posted at every entrance, which describes the 

symptoms of COVID-19 and other self-declaration items, and prohibits entry for any personnel 
that may meet one of the three criteria. 

Open Common Areas  
x Common seating areas and study areas (e.g. ICICS atrium) will remain closed for the duration 

of Phase 2. 
x Signage will be posted to indicate areas that are closed.  

Hallways 
x Hallways have been marked to indicate if they are unidirectional, and the direction of travel 

indicated 
x Please follow signage to ensure adequate social distancing.  
x In cases where two people are headed in opposite directions, in order to pass safely, one 

person must step aside briefly into the nearest hallway recess.  
x Hallways must be kept clear of clutter at all times. No extraneous items (e.g. crating, materials, 

boxes, furniture) shall be placed in the hallways for any length of time. 
x In hallways, walk on the right. If a hallway is not at least 2m wide, yield to oncoming traffic. 

Stairwells 
x The majority of stairwells in the ICICS building do not allow full 2m distancing.  
x Main center stairs in the West Wing are at least 2m wide and signs are posted to stay right.  
x Stairwells have been designated as either “Up only” or “Down only” Signs indicating the 

directionality and locations of alternative stairwells have been posted. 
x Stairwells NOT designated as unidirectional, please adhere to the following passing etiquette - 

persons going down have priority.  
o Persons going up are to yield to the persons heading down by stepping aside on 

landings. Please follow the directional signs and instructions. 
o In hallways and stairwells, practice walking on the right. If stairwells or hallways are 

not at least 2m wide, yield to oncoming traffic. 
 
Elevators 

x Use of the elevator is intended for those needing to transport materials and for those who 
need assistance travelling between floors.  

x Those who can manage the stairs should use them.  
x A maximum of one person is permitted to use the elevators at the same time. Immediately 

wash hands or use hand sanitizer after exiting the elevator.  
x Signs outlining safe elevator use have been posted by UBC Safety and Risk Services.  
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Hand Sanitizer Stations 
x Hand sanitizing stations are installed at most building entrances. Locations of hand sanitizer 

stations are marked in yellow on attached floor plans.  
x Hand sanitizers should be considered near the entrance to all shared labs/multi-user facilities 

(to be provided by PI or facility manager), subject to availability. 
x Hand sanitizing stations should be considered at locations where propping the doors interferes 

with a building’s airflow/temp stability subject to availability. 
Washrooms  

x Washrooms are a high-traffic space. Extra care in hand-washing, not touching your face with 
unwashed hands and respecting physical distancing measures is crucial. 

x Single occupancy washrooms will remain single occupancy washrooms with locking doors.  
x Users should use a single paper towel to touch the door handle when leaving and dispose of 

the towel in bin provided.  
x Multi-stall washroom entrance doors will be permanently propped open so that users avoid 

touching door handles, and can verbally confirm whether others are using the washroom 
before entering.  

x Washrooms that have three toilet stalls or urinals and three sinks or less will be restricted to a 
single occupant.  

x A second person wishing to enter the washroom to wash their hands may do so only after 
verbally confirming with the occupant that handwashing will not compromise the occupant’s 
safe space. 

Showers 
x Showers are available in the basement of the West Wing and on the first floor of the X-wing. 
x Users must sanitize surfaces touched while using the shower (e.g., door handles, faucets, etc.). 
x Appropriate cleaning supplies will be provided. 

Lunchrooms and Kitchens 
x All lounge and kitchen areas will remain closed for Phase 2, with no access to fridges 

and microwaves.  
x Absolutely no food or drink preparation will be allowed in the building. 

Meeting Rooms and Classrooms 
x Meeting rooms (including seminar rooms) will remain closed during Phase 2. No in-person 

meetings permitted at this time. 
Offices 

x Use of offices is discouraged, apart from brief access to collect materials and supplies (<60 
minutes) with approval (email access@icics.ubc.ca stating your name, and reason, date and 
space(s) for desired access).  

x Notwithstanding the requirement that all work that can be done effectively from home must 
remain remote, use of offices can be allowed, but must accommodate physical distancing 
protocol. Priority will be given to offices that are required for teaching purposes. 

x Exceptions may be considered for cases where personnel do not have the possibility to work 
from home.  

x Where exemptions have been granted for faculty and staff members to access their offices, no 
guests are permitted, and only one person may occupy an office at a time.   

x Office cannot be used for student - faculty office hours during Phase 2.  
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Appendix A – Return to Campus Activity Commitment Form 
Building requirements for conduct related specifically to COVID-19 safety have been developed for the 
ICICS building in general and workspace in particular. The building guidelines have been co-developed by 
the LST co-chairs from ICICS.  All students, staff and faculty who are permitted to resume activities in the 
ICICS building are required to complete the following requirements. Send completed form to your 
supervisor or his/her designate then forward to Gable Yeung access@icics.ubc.ca 

Requirement 
Check 
when 
complete 

Review the intermediate safety plan 
Review the Workspace safety plan 
Complete the SRS online COVID-19 safety course and sent the certificate to Gable Yeung 
access@icics.ubc.ca  

Your name: _______________________   Date: ________ 

Faculty/Dept. ____________       Primary room: _______ 

Your role (faculty, staff, grad student, etc.): ___________________    

Supervisor name:  ________________    

Your signature: _____________ 

By your signature you agree that you intend to meet the requirements/principles for: 

x Doing the daily building check-in and check-out (QR code access)
x Practices for protecting against getting COVID-19 (stay home if ill; avoid touching your face; wash

hands frequently; physical distancing > 2 m)
x No building access unless authorized by the schedule set up by the supervisor
x Knowing the guidelines for entry/exit to/from the building and getting around it
x Accessing washrooms and photocopy room
x Eating guidelines
x Cleaning and disinfecting commonly touched surfaces and shared equipment/tools
x Knowing who to contact for safety and interpersonal concerns/problems
x Abide by your unit’s working alone policy
x Building evacuation procedures in case of emergency
x What to do if someone shows signs of respiratory illness
x Consequences of not following requirements and rules








